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This blog is not about herbs and spices as per the picture above(!) but a 
guide to setting up abbreviated instrument labels for Sibelius scores. 
Sibelius calls them ‘short names’. 

Formatting abbreviated instrument labels 

On the first page of any score, instrument names are laid out in full. 
From the second page on, they are abbreviated to short names. For the 
abbreviations themselves I must refer you to Elaine Gould’s Behind Bars 
p.511 (main instruments) and p.273 (for percussion). It’s worth looking 
at that, as composers sometimes invent their own versions which can be 
a tad misleading. Be careful with abbreviations suggested in 
orchestration manuals, as they are not always helpful. Adler’s The Study 
of Orchestration has t.t. for both tam-tam and tom-toms, which Gould 
warns against for obvious reasons! 

However, this blog will concentrate on the formatting of whatever label 
you choose! 



Sometimes abbreviated labels can appear in Sibelius by default like this: 

 

Fl.1 – Fl.2 

 

By clicking on this in the score and manually retyping, it’s easy enough to 
change to the more concise form: 

 

Fl.1.2 

 

While that’s acceptable, it’s not quite as good as: 

 

 

 

But no amount of fiddling manually will make that happen easily! So we 
have two options; we can either do the process again and code the 
name, or use a plug-in. It’s easier to use the plug-in called ‘Edit 
Instrument Names’ created by Bob Zawalich. If you want to set it up 
yourself by coding, see my previous blog: Setting up Orchestral Scores in 
Sibelius where you will find this longer method on p.5. But for now, let’s 
find the plug-in.  

Install plug-in 

Go to the File tab. 

Go down to Plug-ins. 

Click on ‘Install Plug-ins’. This will bring up a list, including recent 
updates. 

Where it says ‘Find Plug-in’ type ‘Edit Instrument Names’ then press 
‘Find’. You should then be able to install it with no problem. Now, where 
do we look when we need to use it? 

 

https://ivormcgregorproofreading.co.uk/?page_id=11
https://ivormcgregorproofreading.co.uk/?page_id=11


Locating plug-in when you need it 

Not an intuitive one, this, I’m afraid, but simple at least.  

Click on the current short-form instrument label in the score.  

Go to the Home tab. 

Look to the right where the magnifying glass icon is.  

Type in ‘Edit Instrument Names’. Here you will find your new plug-in: 

 

 

 

 

Clicking on this, we get to the plug-in itself: 

 

 

 

 



Formatting the short name 

You’ll see that the table above divides into full names and short. Let’s 
directly set up a new short name for combined Flutes 1 & 2 (under the 
third staff number). Where you see the blue box above, change that label 
to Fl. 

 

 

 

Next, click down below where it says ‘Format names’ (in the red box 
above). This will come up:  

 

 

 

The blue box above shows the label you have just changed.  

Click on it. 

Select the Preset marked ‘Name 1–2’ on the other side (in my red box).  

Press <Apply formatting.  

OK it down at the very bottom (not shown here). 



OK the next panel that comes up. Then, with a bit of luck, this should be 
the result in your score: 

 

 

You are good to go. Happy herbs and spices! 

 

Ivor McGregor July 2026  
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